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Annual Meeting minutes of Mulbarton Parish Council 
 

Monday 19 May 2025 at 7:30 PM, held at Mulbarton Village Hall  
 
 
Parish Councillors present: Danny Gaskin, Dennis Wells, Steve Sewell and Mick Sutcliffe 
District Councillors present: None 
Also, present Lorraine Trueman (clerk) and members of the public 

 

 
 
1. To elect a chairperson 

 
Steve Sewell was nominated by Dennis Wells, seconded by Mick Sutcliffe. All were in favour. 
Steve Sewell signed the declaration of acceptance of office and chaired the rest of the 
meeting. 
 

2. To elect a vice-chairperson 
 

Dennis Wells was nominated by Steve Sewell, seconded by Danny Gaskin. All were in favour. 
Dennis accepted the position of vice-chair. 
 

3. To receive apologies for absence  
 

Apologies were received from Louis Kaszczak and all District Councillors. 
 

4. To receive declarations of interest in agenda items and consider any dispensation 
requests 

 
Steve Sewell declared an interest in Rich’s Trust under agenda item16.3. 
Danny Gaskin declared an interest in Mulbarton Wanderers under agenda item 25 and 
requested to dispensation for item 25. The council AGREED to grant the dispensation for the 
current meeting. 
 

5. To approve the minutes of the Parish Council Meeting held on 14 April 2025 
 

The council APPROVED the minutes, and the chair signed them as a true and accurate 
record. 
 

6. To hear from Four One Four on proposed play equipment and pump track at The 
Meadows 

 
Four One Four gave a presentation on their proposed pump track and play equipment. 
 

7. Open forum for public participation: an opportunity to hear from members of the public 
and the District/County councillors  

 
Members of the public and councillors asked questions about the proposal presented under 
agenda item 6 and more detail was shared about the suitability of the pump track, height of 
jumps, materials used, maintenance, funding and lighting. 
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The council thanked Four One Four for attending the meeting and sharing their ideas.  
Four One Four and some members of the public left the meeting. 
 

8. To report progress on items not on the agenda (information only) 
 

The clerk’s report was available ahead of the meeting. 
 

9. To appoint members/representatives to 
9.1. Planning working group 9.2. Open Spaces and Play Areas working group 
9.3. Allotments working group 9.4. Footpaths/Public Rights of Way working 

group 
9.5. Village Hall Committee 

(council) 
9.6. Village Hall Management Committee 

(charity) 
9.7. Community Project 9.8. Common Steering Group 

 
The council AGREED not to continue with any of the working groups while councillor numbers 
were so low. 
Danny Gaskin and Mick Sutcliffe declared a conflict of interest in the Village Hall, and the council 
AGREED to reappoint Louis Kaszczak, Steve Sewell and Dennis Wells to the Village Hall 
Committee. 
The council AGREED not to appoint anyone on to the Village Hall Management Committee. 
The council AGREED to reappoint Louis Kaszczak to the Community Project and ask that Mark 
Kerr also remains on the group. 
The council AGREED to reappoint Louis Kaszczak and Steve Sewell to the Common Steering 
Group. 
 
10. Finance (LT) 

10.1. To note the bank reconciliation dated 30 April 2025 
 

Noted 
 
10.2. To review actual v budget and committed expenditure as at 30 April 2025 
 
Noted 
 
10.3. To receive a report on invoices raised in April and an update on unpaid 

invoices 
 

Invoices raised in April totalled £2,223.47, unpaid invoices totalled £2,880 (VHMC) 
 
10.4. To note any income received in April 2025 

 
April income totalled £75,872.48 

 
10.5. To ratify payments made since the last meeting and agree payment list 

 
The council AGREED the payments listed at the bottom of these minutes. 

 
10.6. To receive an update on the bank mandate 

 
Suzanne Alymer had been removed from the mandate. 
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10.7. To appoint internal scrutineer for 2025-26 
 

The council AGREED to reappoint Dennis Wells. 
 

10.8. To appoint an internal auditor for 2025-26 
 

The council AGREED to appoint Robin Goreham at a cost of £80 
 
11. To review the risk register, management and compliance section (All) 

 

The council AGREED no changes and to review every 6 months. 
 
12. Planning applications (LK) 

12.1. To receive an update on any application decisions made by South Norfolk 
council 

 
2025/0459, 17 Wild Radish Close, proposed side extension and alternations to existing 
extension. APPROVED 

 
2025/0957, 9 Rosary Close, single storey rear extension and first floor dormer. APPROVED 

 
 

12.2. To consider any new planning applications (see below) 
 

2025/0850, 7 Birchfield Lane, Flat roof single storey rear extension and decking. No 
comments. 
 
The council also noted planning application 2025/1086, Mulberry Park, installation of canopy 
(retrospective) had been submitted but the deadline for comments had passed. 
 

13. Planning working group 
13.1. To receive an update 

 
No update 
 
13.2. To discuss Bloys Grove Solar Farm and agree any action 

 
Steve Sewell and Louis Kaszczak had attended a meeting with EDF, Swainsthorpe Parish 
Council and Swainsthorpe Community Trust to discuss the solar farm. Steve gave an update. 
The next meeting will be with Swainsthorpe Parish Council on 15 July. 
 
13.3. To agree response to South Norfolk’s Design Code 
 
The council AGREED no response.  
 

14. To receive an update from the allotment working group 
14.1. To receive an update 
 
The water leak at Long Lane has been repaired and all metres have been read. 
 
14.2. To consider actual v budget and full year forecast allotment expenditure 
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Council noted expenditure was higher than budget. 
 
14.3. To consider tree surveys at Long Lane and Meadows and agree scope of 

works 
 
A tree survey was carried out and made available to councillors ahead of the meeting. 
ACTION: the clerk to proceed with tree works highlighted as needing to be carried out within 
12 months. 
 
14.4. To review annual rental fees 

 
The council discussed the rental fees. ACTION: clerk to find out other allotment rent rates 
 

15. Footpath and public rights of way working group 
15.1. To receive an update from the work group 

 
The footpath from The Rosary to Bluebell estate is not visible with crops growing over the path. 
Norfolk County Council are aware of the problem. 
A resident had reported a damaged footbridge near the Hopkins Estate and this information 
has been passed to Norfolk County Council. 
 
15.2. To discuss the footpath behind Orchard Park, from the Old Tractor Shed to 

Rectory Lane and agree next steps 
 

The council AGREED no further action. 
 
15.3. To discuss the hedge overhanging the footpath at junction of Long Lane/The 

Rosery 
 

This matter had been reported to Norfolk County Council who has contacted the owner. 
 

16. Open spaces and play areas 
16.1. To receive an update from the working group 
 
Bark has been added to Common and village hall play areas and another swing removed from 
Meadows play area due to safety concerns. 
 
16.2. To consider quotes to replace climbing frame steps at Meadows 

 
The council discussed two quotes received. ACTION: Danny Gaskin to obtain a third quote. 
 
16.3. To consider tree survey carried out at Orchard Park and agree scope of works 

 
A tree survey was carried out and made available to councillors ahead of the meeting. 
ACTION: the clerk to proceed with work required within 12 months. 
 

17. To receive an update from the Village Hall Committee 
 

The council are still waiting for meeting dates from the Management Committee. 
 

18. To receive an update from the Common Steering Group 
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The Steering Group had met in April, and the minutes were made available to the council 
ahead of the meeting.  
 

19. To receive SAM2 data 
 

The latest SAM2 data was available to councillors ahead of the meeting. Dennis Wells gave a 
summary of the data. 
 

20. Highways matters 
20.1. To receive a quote for Minnow Way verges 

 
The council discussed the quote received. It was noted that the grass cutting not being carried 

out also included Sterlet Grove, Tench Close, Gudgeon Road and Barbel Close. Hopkin Homes 
had provided documentation that suggested the verge cutting had been passed to Norfolk County 
Council but NCC had not confirmed this. ACTION: clerk to contact County Councillor Daniel Elmer 
to ask him to assist in getting this matter resolved. 

 
 

20.2. To receive an update on a traffic feasibility study around the Common 
 

Norfolk County Council have been advised that the Parish Council has earmarked £8k for the 
feasibility study but have not responded. ACTION: clerk to contact the MP for South Norfolk, 
Ben Goldsborough. 

 
20.3. To receive an update on the bus shelter opposite the Co-Op 

 
The vegetation continues to be a problem for the bus shelter. A letter has been hand delivered 
to the relevant property, but no response has been received. ACTION: the clerk to seek further 
advice and to find out the property owner. 
 

21. Devolution and local government reform (LGR) 
21.1. To note LGR letter from Norfolk County Council 

 
Noted 
 
21.2. To agree to a response to South Norfolk Council’s LGR request 

 
The council AGREED no response. 
 

22. To consider response to South Norfolk Council’s renewal of the Public Space Protection 
Order 

 
The council AGREED to support the renewal. 
 

23. To consider applying for funding from Norfolk County Council’s Bus Service 
Improvement Plan for new or replacement bus shelter 

 
The council AGREED to ask for funding of new roof for bus shelter opposite co-op. 
 

24. To consider quotes for St Mary Magdalene Church clock maintenance 
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The council AGREED to appoint Smiths of Derby for a 3-year contract at a cost of £866 to be 
funded from the contingency reserves. 
 

25. Mulberry Park/Orchard Park 
25.1. To note arrangements for access and parking during the festival on Saturday 

24 May 
 
Noted 
 
25.2. To consider a request to install a gate between Mulberry and Orchard Park 

 
The council AGREED to the request from Mulbarton Wanderers CIC to install a gate between 
Mulberry and Orchard Park, with Mulbarton Wanderers CIC funding the whole cost. 
 
25.3. To consider a request to install a bore hole in Mulberry Park 
 
The council discussed who would use the water, the possible benefits to the Community 
Project, timescales. Mulbarton Wanderers CIC have been advised that planning permission 
would not be required and no licence is needed for the water extraction.  
ACTION: clerk to seek legal/professional advice and all councillors to research. 
 
25.4. To consider a request to replace one of the containers in Orchard Park 

 
The council AGREED for Mulbarton Wanderers to replace their container at the south end of 
Orchard Park. 
 

26. To agree on how to take part in The Great Big Green Week, 7 to 15 June 
 

The council AGREED to carry out a litter pick on Saturday 7 June, 10am.  
 

27. Correspondence  
27.1. Letter from Age UK 
27.2. Martyn’s Law 

 
Noted. 
 

28. Open forum for public participation: second opportunity to hear from members of the 
public and the District/County councillors  

 
The public spoke about the slide steps on Common. The hall overhanging vegetation. 
Parking an issue at the school/doctors. Parking around the Common is causing issues. 
 

29. To receive items for the next agenda 
 
Office software, hardware and furniture. 
 
To pass a resolution under the public admission to meetings act 1960 to exclude members 
of the public and press for the following confidential items 
 
The council AGREED to suspend standing orders and extended the meeting. 
 
30. To receive an update on the renewal of phone mast lease and agree next steps 
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No update from the solicitors. 
 
31. To discuss quotes for Meadows play area pump track and play equipment and agree 

next steps 
 
The council discussed the three quotes received, the Four One Four presentation and the 
question-and-answer session. The council AGREED to proceed with the Four One Four 
proposal at a cost of £77,600 + VAT. 
ACTION; clerk to check if planning permission, apply for grant funding from Community Action 
Fund grant, lottery grant and go fund me 

 
 
Meeting closed at 9.37pm 
 
 
Item 10.5 Payments ratified and agreed 
 

Payments to ratify   

Supplier Description  Total  

Lloyds Bank Bank charges 
            
3.00  

CPA Horticulture Play equipment maintenance 
       
333.14  

Unity Trust Bank Bank charges 
            
9.00  

British Telecommunications plc Office broadband & phone 
          
68.28  

  

       
413.42  

   

Payments to approve   

Supplier Description  

Norfolk Pension Fund Pension Contributions 
       
738.22  

HMRC Tax & NI 
       
710.28  

Lorraine Trueman Salary 
    
1,989.11  

Crook Powerwashing MUGA repairs 
       
300.00  

CMR fencing Allotment - Meadows maintenance 
    
1,717.00  

APC Pest Control Meadows pest control 
       
144.00  

Norse Eastern Ltd Grounds maintenance 
       
235.14  

Norse Eastern Ltd Grounds maintenance 
          
42.04  

Norse Eastern Ltd Grounds maintenance 
       
206.29  
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Target Trees Allotment - Meadows maintenance 
       
360.00  

Ribbonsdale Nurseries Grounds maintenance 
    
2,251.02  

Ribbonsdale Nurseries Grounds maintenance 
       
810.00  

Dennis Wells Play equipment maintenance 
          
10.77  

Dennis Wells Play equipment maintenance 
            
4.10  

Anglian Water Business (National) 
Ltd Allotment - Long Lane water 

          
18.33  

Crook Powerwashing MUGA repairs 
       
350.00  

Holly Davison Allotment refund 
          
22.89  

  

    
9,909.19  

   

Total to ratify and approve  

  
10,322.61  

   
 
 
 
 
 
 
 
 
 
 
 
 
 


