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Meeting minutes of Mulbarton Parish Council 
 

Monday 14 April 2025 at 7:30 PM, held at Hannover Gardens  
 
 
Parish Councillors present: Louis Kaszczak, Danny Gaskin, Dennis Wells and Steve Sewell 
District Councillors present: Ian Spratt and Bob McClenning 
Also, present Lorraine Trueman (clerk) and members of the public 

 

 
1. To receive apologies for absence  
 
All Parish Council members were present. Apologies were received from District Councillor, Jim 
Webber. 
 
2. To receive declarations of interest in agenda items and consider any requests for 

dispensation 
 
Steve Sewell declared an interest in agenda item 10.4, Dennis Wells declared an interest in 
agenda item 17 and Danny Gaskin declared an interest in agenda item 26. 
 
3. To approve the minutes of the Parish Council Meetings held on 17 February and 6 March 

2025 
 
The minutes were APPROVED and the chair signed them as a true and accurate record. 
 
4. Open forum for public participation: an opportunity to hear from members of the public 

and District Councillors 
 
District Councillor Ian Spratt gave a summary of their report which is available on the website. The 
proposed roundabout at Hethel was discussed. Councillors asked about grants for play area. 
The Common Steering Group are meeting later this week. 
A member of the public asked about the proposed expenditure at The Meadows play area. 
A member of the public asked about the post box and the council explained Royal Mail had been 
contacted about the suggestion the post box would not be replaced but no response had been 
received yet. 
 
5. To report progress on items not on the agenda (information only) 
 
None 
 
6. To consider co-option application(s) 
 
The council AGREED to co-opt Mick Sutcliffe on to the council. Mick signed the declaration of 
acceptance of office and took part in the rest of the meeting as a councillor. 
 
7. Finance 

7.1. 2023-24 Finance 
7.1.1. To consider final external auditor report and agree on any action 
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The council considered the report and AGREED no further action was required. 
 

7.1.2. To note additional audit fee due to challenge paperwork 
 
The council noted the additional fee of £1,242.50 
 

7.1.3. To note notice of conclusion of audit 
 
Noted 
 

7.2. 2024-25 Finance 
7.2.1. To note the bank reconciliation dated 31 March 2025 

 
Noted 
 

7.2.2. To review actual v budget as at 31 March 2025 
 
The figures were available to councillors ahead of the meeting. 
 

7.2.3. To receive a report on invoices raised in February & March and an update on 
outstanding invoices 

 
Invoices raised in February and March totalled £885.29, outstanding invoices total £2,880. 
 

7.2.4. To note any income received in February & March 
 
Income for February and March totals £2,703.63 
 

7.2.5. To ratify payments made before 1 April 
 
The council RATIFIED payments totalling £17,327.05 as detailed at the bottom of these minutes. 
 

7.2.6. To receive an update on the bank mandate 
 
Steve Sewell has been added to the bank mandate; Sue Aylmer is still on the mandate. Council 
had agreed in December to remove Sue. ACTION: clerk to check with bank 
 

7.2.7. To agree the asset register as at 31 March 2025 
 
The council AGREED the asset register. 
 

7.2.8. To note external auditor’s instructions and timetable for 2024/25 
 
Noted 
 

7.2.9. To consider the Internal Auditor’s report for 2024/25 
 
The council considered the report and noted that allotment rents and clerk’s salary and terms & 
conditions should be reviewed annually. ACTION: clerk to add these to a future agenda 
 

7.2.10. To agree the accounts for year-end 31 March 2025 
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The council AGREED the accounts. Mick Sutcliffe abstained from the vote. 
 

7.2.11. To consider the assertions on, and complete, the Annual Governance 
Statement 2024/25 and to authorise the Chair and Clerk to sign the document 

 
Mick Sutcliffe abstained from the voting. The chair read out each statement with councillors voting 
on each response. The council AUTHORISED the chair and clerk to sign the document. 
 

7.2.12. To consider and approve the Accounting Statements 2024/25 and to authorise 
the Chair to sign the document 

 
Mick Sutcliffe abstained from the voting. The council considered the accounting statements and 
AUTHORISED the chair to sign the document. 
 

7.2.13. To note Parish CIL Income and Expenditure report for year-end 31 March 2025 
 
Noted 
 

7.2.14. To agree reserves for year-end 31 March 2025 
 
Mick Sutcliffe abstained from the voting. The council AGREED the reserves as shared with 
councillors ahead of the meeting. 
 

7.3. 2025-26 Finance 
7.3.1. To note a reduction in interest rate from Unity Trust Bank 

 
Noted 
 

7.3.2. To ratify payments made since the last meeting and agree payment list 
 
Mick Sutcliffe abstained from the voting. The council RATIFIED and AGREED the payments as 
listed at the bottom of these minutes. 
 
8. Governance (All) 

8.1. To review the risk register, general section 
 
The council reviewed the general section and AGREED no changed were required 
 

8.2. To review the environmental policy 
 
The council reviewed the policy and AGREED no changes were required 
 

8.3. To agree financial regulations 
 
The council AGREED the financial regulations 
 

8.4. To agree standing orders 
 
The council AGREED the standing orders. 
 

8.5. To review reserves policy 
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The council AGREED the reserves policy. 
 
9. Planning applications (LK/SS) 

9.1. To receive an update on any application decisions made by South Norfolk council 
 
None 
 

9.2. To consider any new planning applications (see below) 
 
2025/0957, 9 Rosary Close, Single storey rear extension and first floor dormer. The council 
AGREED no comments. 
 
2025/0972, 24 Minnow Way, Single-storey rear flat roof extension, including conversion of garage. 
The council AGREED no comments. 
 
2025/0459, 17 Wild Radish Close, Side extension and alterations to existing extension. The 
council AGREED no comments. 
 

9.3. To note planning applications since the last meeting that are not on this agenda 
 
2025/0850, 7 Birchfield Lane, flat roof single-storey rear extension was noted. 
 
10. To receive an update from the Allotment Working Group (DW/SS) 

10.1. To receive an update from working group 
 
The working group advised that the horsetail treatment at The Meadows was now complete, Long 
Lane plots have been numbered, all sites have had been inspected, pipework at Long Lane has 
been repaired and the water switched on at all sites.  
Councillors reported there was still a problem with a car parking close to the junction with Long 
Lane and The Rosary. It was thought that the owner has an allotment plot on Rich’s Trust site. 
ACTION: the clerk to contact Rich’s Trust again to raise concern  
 

10.2. To consider quotes to repair fence around Meadows allotment 
 
The council considered 2 quotes and AGREED to proceed with the quote 2 from CMR Fencing at 
a cost of £1,717. 
 

10.3. To receive an update and consider next steps on plots 15 and 17 at The 
Meadows 

 
The council AGREED to arrange for the plots to be dug by a contractor and to lease the plots at 
50% discount for the rest of the allotment year. ACTION: clerk to arrange contractor and contact 
next people on the allotment waiting list. 
 

10.4. To agree Long Lane allotment site boundary and action required 
 
Steve Sewell declared an interest in this agenda item. The council AGREED they own the hedge 
and ditch. ACTION: clerk to contact Rich’s Trust and arrange a tree survey.  
 

10.5. To consider moving gates at Long Lane to allow cars to get completely off the 
road 
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The council AGREED no action at this time due to budget restrictions.  
 
11. To receive an update from footpath and public rights of way working group (DW/SS) 
 
Dennis Wells reported that the issues with the footpath between The Rosery and Bluebell Estate 
had been reported on 31 January but this was still outstanding. 
A member of the public had contacted a councillor about a broken wooden bridge. It was thought 
this was in Bracon Ash. ACTION: Dennis Wells to report to Norfolk County Council Highways. 
A member of the public had emailed the clerk, raising concern about the footpath from Rectory to 
The Old Tractor Shed. ACTION: the clerk to investigate this and put on next month’s agenda 
 
12. Open Spaces and Play Areas working group (DW/DG) 

12.1. To receive an update from working group 
 
The working group advised wooden steps at The Meadows play area had broken and were 
removed last week. The clerk is seeking quotes to repair these.  
The group also advised that one of the swings had been removed from The Meadows play area 
over the weekend due to damage on the top beam. These swings are due to be replaced as part 
of the new play equipment and pump track. 
 

12.2. To agree next steps on land north of the Meadows 
 
The council AGREED they would like to defer the decision to accept the ownership of the land, 
until they have more councillors. ACTION: clerk to advised South Norfolk Council of the council’s 
decision and that the Parish Council is not currently maintaining the area. 
 
13. To receive an update from the Planning working group (LK/SS) 

13.1. To receive an update from working group 
 
No update 
 

13.2. To consider response to National Grid’s targeted statutory consultation on 
changes made to the Norwich to Tilbury 

 
The council AGREED to make no comments. 
 

13.3. To note Norfolk Minerals and Waste Local Plan, publication of Inspector’s 
Report 

 
Noted. 
 
14. To receive an update from the Village Hall Committee (LK) 
 
Louis Kaszczak explained that positive meetings, with the management committee, had taken 
place at the start of year. The council is waiting for trustees to agree on a date for the next 
meeting. 
 
15. To receive an update from the Common Steering Group (LK/SS) 
 
The group is due to meet on Wednesday. 
 
16. To receive SAM2 data (DW) 
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Dennis Wells gave a summary. 
 
17. To consider a grant application from Parish Church of St Mary Magdalen Mulbarton (All) 
 
Dennis Wells declared an interest and left the room. The council AGREED not to grant the 
application as this is not in line with the council’s policy. The church is welcome to reapply, taking 
into consideration the council’s policy. 
 
Dennis Wells returned to the room. 
 
18. Highways matters 

18.1. To discuss the council’s action to reduce the speed limit from 40 to 30mph on 
northern side of B1113 

 
The clerk reported there was little support from Norfolk County Council Highways. The council 
AGREED no further action. 
 

18.2. To agree action on the installation of duck warning signs 
 
The clerk reported there was little support from Norfolk County Council Highways. The council 
AGREED no further action. 
 

18.3. To discuss grass cutting on Minnow Way verges 
 
The clerk explained residents had previously complained about the lack of grass cutting on 
Minnow Wat verges. Hopkins Homes had provided documentation that showed these verges had 
been passed to Norfolk County Council. The Parish Council have delegated powers to cut Norfolk 
County Council’s verges, which they are reimbursed for. Minnow Way has not been added to 
specification and the Parish Council has not been paid to carry out this work. Norfolk County 
Council have not confirmed these verges are their responsibility. ACTION: the clerk to obtain a 
quote for the required work. 
 

18.4. To agree to earmark £8k for Norfolk County Council Highways to conduct 
feasibility study on Common (Lower) and Long Lane junction with Common to 
village hall 

 
The council discussed the traffic issues around The Common and AGREED to earmark £8k for 
the feasibility study. ACTION: item to be added to Common Steering Group’s agenda. 
 

18.5. To discuss the condition of the bus shelter on Cuckoofield Lane, opposite Co-Op, 
and agree action 

 
The council discussed the bus shelter, which may be due to have Real Time Information boards 
installed. 
ACTION: the clerk to write to the person responsible for the vegetation that is impeding the bus 
shelter 
 
19. To receive an update on the issue of dog fouling on the village hall site 
 
The council AGREED no further action. 
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20. To nominate councillor(s) to administer the Facebook page 
 
The council AGREED to nominate Louis Kaszczak and Steve Sewell. 
 
21. To accept the Parish Partnership Scheme grant, and agree to purchase additional SAM2 

sign 
  
The council AGREED to accept the grant and to purchase the SAM2 sign. 
 
22. To consider signage on Long Lane to deter dog fouling 
 
The council discussed but thought permission would be needed by property owners. The council 
AGREED no further action.  
 
23. To discuss changes to the skatepark at the village hall site 
 
The council thanked the resident for their comments but thought the Community Project and 
feasibility would impact the area. The council AGREED no further action.  
 
24. To discuss devolution and local government reform 
 
The council AGREED to defer this item. 
 
25. To receive a report on Norfolk Parish Training & Support’s update seminar held on 20 

March 
 
Received. 
 
26. To consider a request from Mulbarton Wanderers CIC to host a festival in Mulberry & 

Orchard Park on Saturday 24 May 
 
Danny Gaskin declared an interest. The council discussed parking, Martyn’s Law, council licences 
received. The council AGREED to permit the use of the parks.  
 
27. To consider submitting an expression of interest for South Norfolk Council’s Nature 

Conservation Fund 
 
The council AGREED to discuss this with the Common steering group. 
 
28. To receive an update on the removal of the postbox on Bluebell Road 
 

This item was discussed under the public forum in agenda item 4. 
 
29. Correspondence 

29.1. Norfolk Pension Fund newsletter 
29.2. Newton Flotman neighbourhood plan 
29.3. Residents’ emails regarding 25/26 precept 

 
Noted 
 
30. Open forum for public participation: second opportunity to hear from members of the 

public 
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A member of the public commented they had raked the gravel on the car park at the 
doctors/school. ACTION: to be raised at the Common Steering Group meeting. 
 
31. To receive items for the next agenda 
 
None. 
 
To pass a resolution under the public admission to meetings act 1960 to exclude members 
of the public and press for the following confidential items (item 31 and 32). 
 

32. To agree phone mast lease and appoint councillors to sign lease on behalf of the 
council 

 
The council AGREED to the lease and APPOINTED Steve Sewell and Dennis Wells to sign the 
lease, with the clerk to witness.  
 
33. To consider quotes received for Meadows play equipment/pump track 
 
The council considered 3 quotes and AGREED to ask 414 to present their plan and answer any 
questions councillors or the public have. ACTION: clerk to consider possible grant opportunities.  
 
34. To consider the clerk’s appraisal  
 
Councillors discussed the appraisal carried out by Steve Sewell. 
 
Meeting closed at 9.43pm 
 
 
Item 7.2.5 Payments made before 1 April 2025 
 
 

Payments to ratify   

 Net   VAT   Total  Supplier 
       
141.62  

       
28.32  

       
169.94  Printerland 

            
4.91  

         
0.98  

            
5.89  Amazon 

            
9.35               -    

            
9.35  Post Office 

            
9.97  

         
2.00  

         
11.97  B&Q 

         
11.25               -    

         
11.25  Unity Trust Bank 

            
3.00               -    

            
3.00  Lloyds Bank 

         
23.32  

         
4.67  

         
27.99  Screwfix 

         
53.65  

       
10.73  

         
64.38  British Telecommunications plc 

       
555.00               -    

       
555.00  Norfolk Parish Training & Support 
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240.00               -    

       
240.00  SLCC 

       
118.42  

       
23.68  

       
142.10  Norse Eastern Ltd 

    
9,000.00               -    

    
9,000.00  Mulbarton Wanderers CIC 

         
45.00               -    

         
45.00  No Bull Home Improvements 

                -                 -                    -    South Norfolk Council 
    
2,987.50  

    
597.50  

    
3,585.00  South Norfolk Council 

       
631.88               -    

       
631.88  HMRC 

    
1,994.91               -    

    
1,994.91  Lorraine Trueman 

       
750.94               -    

       
750.94  Norfolk Pension Fund 

            
3.64  

         
0.73  

            
4.37  Travis Perkins 

         
28.32  

         
5.66  

         
33.98  Screwfix 

         
21.67  

         
4.33  

         
26.00  Cornilleau 

                -                 -                    -    Daphne Whitaker 
            
3.00               -    

            
3.00  Lloyds Bank 

            
2.10               -    

            
2.10  Unity Trust Bank 

            
9.00               -    

            
9.00  Unity Trust Bank 

  
16,648.45  

    
678.60  

  
17,327.05  Total to ratify to 1 April 2025 

 
 
Item 7.3.2 Payments approved and ratified 
 

Payments to ratify - April 25    

Supplier  Net   VAT   Total  

British Telecommunications plc 
       
53.65  

    
10.73  

       
64.38  

Screwfix 
       
10.42  

      
2.08  

       
12.50  

SLCC 
       
30.00  

      
6.00  

       
36.00  

Lloyds Bank 
         
3.00             -    

         
3.00  

 

       
97.07  

    
18.81  

     
115.88  

    

Payments to approve - April 25    

Supplier  Net   VAT   Total  

PKF Littlejohn 
  
1,662.50  

  
332.50  

  
1,995.00  
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Norse Eastern Ltd 
     
118.42  

    
23.68  

     
142.10  

Anglian Water Business (National) 
Ltd 

       
24.46             -    

       
24.46  

Anglian Water Business (National) 
Ltd 

       
10.78             -    

       
10.78  

Robin Goreham 
       
75.00             -    

       
75.00  

Anglian Water Business (National) 
Ltd 

       
22.68             -    

       
22.68  

Anglian Water Business (National) 
Ltd 

       
16.22             -    

       
16.22  

Lorraine Trueman 
  
1,989.11             -    

  
1,989.11  

HMRC 
     
710.28             -    

     
710.28  

Norfolk Pension Fund 
     
738.22             -    

     
738.22  

 

  
5,367.67  

  
356.18  

  
5,723.85  

    

 

  
5,464.74  

  
374.99  

  
5,839.73  

 
 
 
 
 
 
 
 
 
 


